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Franklin County Clerk of Courts
Maryellen O’Shaughnessy, Clerk

INTERNAL and EXTERNAL POSTING


Job Title:		Communications and Multimedia Specialist (Full-Time, Non-Bargaining Unit)
Division:		Communications 
Director:		Xenia Palus
Job Posting ID:	01-C-16
Posting Dates:	Monday, June 6, 2016 – Friday, June 10, 2016 11:59 PM
Starting Salary:	$47,500 Annually (Salary commensurate with education and experience)

Responsibilities and Duties:  
· Create presentations for various audiences, on various mediums.
· Manage and maintain Office’s social media accounts; generate content for social media, including art, video, and other trending topics; and curate content for reposting via social media actions.
· Respond to constituent and other public inquiries, including the Office’s social media platforms. 
· Produce, write, edit, and supervise post-production on Clerk of Courts-generated video content for web, social media, and internal use; conceptualize, create, design and publish informational, promotional, and other print collateral under the guidance and approval of the Director of Communications or other senior staff members.
· Collect and analyze relevant data and traffic using platform-specific software, and recommend strategy alterations based on that analysis (e.g. Google Analytics).
· Speak on behalf of the office with local/national media, and serve as Crisis Communication Representative, as necessary. 
· Create surveys and analyze post-market research.
· Perform other duties as assigned. 

Minimum Qualifications:
· Bachelor’s degree from four year college or university; or 4-5 years related experience and/or training; or equivalent combination of education and experience.
· Ability to create video, web, and graphics content with limited-to-no direction or supervision.
· Knowledge and use of modern graphic design software to create photo/illustration content.
· Knowledge of current and modern design elements, and implementation across office communications collateral. 
· Proficient in Microsoft Office/Productivity Suite, Adobe Creative Suite, Other digital media software, modern web browsers and less-than-modern web browsers, web0based communications/project management; and relevant knowledge of mobile computing platforms.

Healthcare Benefits:  Medical, Prescription Drug, Mental Health, Dental, Vision and Life Insurance

Please apply online at clerk.franklincountyohio.gov/employment  	           

Contact:  Jamie Belcher	Phone: 614-525-4130     
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